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Setting the password

Once your Kemira contact person grants you access to 
MySourcing, you will receive an automated email containing:

• Your user ID (which is your email address)

• A link to MySourcing where you can set your account 
password
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To set the password:

• Click ‘Set password’. 

• Choose a password that meets the requirements listed on 

the web page. Confirm your password by clicking ‘Save’.

• Once your password is confirmed, you can use the login 

link provided in the email to access MySourcing.
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First login

When logging into MySourcing for the 
first time, you will be prompted to accept 
General Terms of Use of the system and 
Privacy terms. 

To proceed with the registration process:

Tick "I accept terms and 

conditions"

Click "Acknowledge"
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Navigating the main page

• Your user profile Review and update your 

preferences and password.

• Assigned tasks View the list of tasks assigned 

to your account.

• User manuals Access support manuals for 

assistance.

• Company profile Click "Company Profile" to 

review and update your company information 

ensuring it is current and accurate.

• RFP in progress Click “RFP in Progress” if you 

have an RFP to respond to
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Thank you for joining MySourcing! 

We look forward to collaborating with you.

For additional user manuals, please refer to the MySourcing main page. 

If you encounter any issues or need assistance, our Help Desk is here to 

support you. Contact information is also available on the MySourcing

main page.
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